MVYHULMITAJIBHOE KASEHHOE OBIIEOBPA3OBATEJIBHOE YUPEXJIEHUE
CPEJHAA OBLLIEOBPA3OBATEJIBHA S LIIKOJIA Nel2

«YTBEPKAAIO»
/AMPEKTOP

JoipkHocTHAs nHCTpYKUus pykoBoaurens Llentpa «Touka pocra»

1. Obmye moIoKEHHS

1.1. Hacrosimas qomKHOCTHAS HHCTPYKIUS ONPENEsieT U PperiaMeHTUPYET OJTHOMOYHS,
(yHKIIMOHATIBHBIE U IOJDKHOCTHBIE 00513aHHOCTH, IIPaBa U OTBETCTBEHHOCTH J{omKHOCTHAs
uHCTpyKIus pykoBoautens Llentpa «Touka pocray MKOY COII Nel2 (manee —
OO0pa3zoBarenbHOE YUPEKICHUE).

1.2. PykoBoaurens Llentpa «Touka pocTay OTHOCUTCS K KATErOPUH PyKOBOJUTEIIEH,
Ha3HAYaeTCsl Ha JIOJKHOCTh U OCBOOOKIAETCS OT IOJDKHOCTH B YCTAaHOBJICHHOM JEHCTBYIOIIUM
TPYAOBBIM 3aKOHO/IaTENbCTBOM Nopsake nprkazoM gupekropoMm MKOY COILI Nel2.

1.3. PykoBoaurens Llentpa «Touka pocTay MoAYUHSIETCS HETIOCPEACTBEHHO qupekTtopy MKOY
COL Nel2.

1.4. Ha nomxnocTs pykoBoautens Llentpa «Touka pocta» Ha3HayaeTcs JUL0, UMEIOLIEE
BEICIIIEE TPO(hEeCCHOHATTEHOE 00pa30BaHUE MO CIEIIHATLHOCTH, COOTBETCTBYIOIIEH TIPODUITIO
CTPYKTYPHOTO MOApa3ieieHHs] 00pa30BaTeIbHOIO YUPEKIEHUS, U CTaX pabOTHI 1O
CHEIMaIbHOCTH, COOTBETCTBYIOIIEH MPOGUITIO CTPYKTYPHOTO MOAPA3IEICHUS
00pa30BaTeNbHOr0 YUPEKACHUS, HE MeHee 3 JIeT.

1.5. PykoBoaurens Llentpa «Touka pocTa» TOJIKEH 3HATh: IPUOPUTETHBIC HATIPABICHUS
pa3BuTusi o0pazoBarenbHOM cucteMbl Poccuiickoit denepanuu; 3aKOHBI U UHBIE
HOpPMAaTHUBHBIE ITPABOBBIE aKThI, pETJIaMEHTHUPYIOIIKE 00pa30BaTeNbHy0, PU3KYIbTYPHO-
CHOPTUBHYIO J1€ATEIbHOCTH;
KonBennuto o npaBax pebeHKa; Me1aroruky; TOCTHKEHUSI COBPEMEHHOU
MICUXOJIOTO-IIeIarOrMYEeCKON HAYKU M MTPAKTUKH; ICUXOJIOTHIO;
OCHOBBI (PU3UOJIOTUH, TUTHEHBI;
TEOPHIO U METOJIbI YIPaBIEHUS 00pa30BaTEIbHBIMU CUCTEMAMU;
COBpPEMEHHBIE NIeIarOrMYEeCKHE TEXHOIOTHH MPOAYKTUBHOTO, 1 HepeHInpOBaHHOTO
00y4YeHHs, peaTn3aluy KOMIETEHTHOCTHOT'O TI0/IX0/1a, pa3BUBAIOLIETO 00yUEHHSI; METOIbI
yOeKeHUsl, apryMEHTAIMK CBOEH MO3UIINHU, YCTAaHOBIIEHUSI KOHTAKTOB ¢ 00Yy4arOIUMUCS
(BoCcIMTaHHUKAMH, IETBMH) PA3HOTO BO3PACTa, X POAUTEIAMH (JTUIIAMU, UX

3aMEHSIOIINMU ), KOJUIETaMU 10 padoTe;
TEXHOJIOTUH TUArHOCTUKU MPUYUH KOH(IUKTHBIX CUTYallul, NX TPOGUIAKTUKU U pa3pelIeHus;
OCHOBBI paOOTBI C TEKCTOBBIMH PEIAKTOPAMH, SJIEKTPOHHBIMH TaOJIUIIaMU, 3JIEKTPOHHONW MOYTOM
u Opay3epaMu, MyJIbTUMEIUHHBIM 000PYAOBaHHUEM; OCHOBBI SKOHOMHKH, COLIMOJIOTHH; CIIOCOOBI
opraHu3any (GUHAHCOBO-XO3AHCTBEHHOH JIEATEIFHOCTH 00pa30BaTEIbHOTO YUPEIKICHNUS;
rpa)xaaHCcKoe, aIMUHUCTPATUBHOE, TPYI0BOE, OIOXKETHOE, HAJIOTOBOE 3aKOHOJATENILCTBO B
YacTH, Kacarolleics peryJIupoBaHus JAeATEIIbHOCTH 00pa30BaTeIbHBIX YUPEKACHUI U OPraHOB
yIpaBJIeHUs] 00pa30BaHUEM PA3IIMYHBIX YPOBHEH; OCHOBBI MEHEKMEHTA, YIIPABICHUS
MIEPCOHAJIOM; OCHOBBI YIIPaBJIEHUS IPOEKTaMU; IIPaBUjla BHYTPEHHETO TPYI0BOTO paclopsiaKa
00pa30BaTeNbHOr0 YUpPEXKACHUS; TpaBUiIa [0 OXpaHe TpyJia U MokKapHOi 0e301macHOCTH.



1.6. PykoBoaurens Llentpa «Touka poctay B CBOEH A€ATEIBHOCTH PyKOBOJICTBYETCS:
JIOKQJIbHBIMH aKTaMH U OpraHU3al[MOHHO-PACIOPSAUTENBbHBIMU JoKyMeHTaMu MKOY

COII Nel2;

MpaBUJIaMU BHYTPEHHETO TPYA0BOTO paclopsiaKa; MpaBHiaMy OXPaHbI Tpyia U

TEXHUKU 0€30I1aCHOCTH, 0OECIIeYeHHUs IPOU3BOJICTBEHHONW CAaHUTAPUU U

IIPOTUBOIIOKAPHOU 3AILMTHI; HACTOSAIIEH TOJDKHOCTHON MHCTPYKLUEH.

1.7. B nepuon BpeMeHHOro oTcyTCTBHs pykoBoautens Llentpa «Touka pocTta», ero
0053aHHOCTH BO3JIaraloTcst Ha 3aMecTuTels Mo Y BP, KOoTopslit Ha3HayaeTcsi B yCTAaHOBICHHOM
MopsAJKe, IPUOOpETaeT COOTBETCTBYIONIME ITPaBa U HECET OTBETCTBEHHOCTD 3a HEHUCITOJIHEHUE
WM HEeHaJulexalllee UCIIOJHeHHE 00s13aHHOCTEN, BO3JIOKEHHBIX Ha HETO B CBSI3U C 3aMEIICHHUEM.
2. JIoJoKHOCTHBIE 00S3aHHOCTH

PykoBonutens LlenTpa «Touka pocTa) UCHOIHSET CAEAYIOLUUE 00S3aHHOCTH:

2.1. PyKoBOAMT A€ATENBHOCTHIO CTPYKTYPHOTO MO/Ipa3ieiieHus 00pa30BaTEeIbHOTO YUPEKICHUS:
y4eOHO-KOHCYJIHTAIIAOHHBIM ITYHKTOM, OTJICJIEHUEM, OTIETIOM, CeKITeH, JabopaTopuei,
KaOMHETOM, y4eOHOH W y4eOHO-TTPOU3BOACTBEHHON MacCTEPCKOM, MHTEPHATOM TIPH IIKOJIE,
o0mIe)KUTHEM, YIEOHBIM XO03HCTBOM, MTPOU3BOJICTBEHHOM MPAKTUKON U JPYTUMH
CTPYKTYPHBIMU HOJPA3JCICHUSAMH (ajiee — CTPYKTYpPHOE MOApa3eiicHHe).

2.2. Opranusyer TeKylllee U NepCrneKTUBHOE MIIAaHUPOBAHUE IE€ATEIbHOCTU CTPYKTYPHOTO
MO/Ipa3/IesIeHUs C YYETOM LeJIel, 3a71au U HampaBJIeHU, Ul peaiu3aliii KOTOPBIX OHO CO3/1aHo,
o0ecrnevyrBaeT KOHTPOJIb 32 BBITTOJHEHUEM TIIAHOBBIX 33JaHUN, KOOPAUHUPYET paboTy
npernoiaBaTeneil, BocnuraTene u Apyrux neJjarorndieckux paboTHUKOB 10 BBITTOJHEHHIO
y4e0HBIX (00pa30BaTENbHBIX) IUTAHOB U IIPOTpamMM, pa3paboTke HEOOXOUMON
y4eOHOMETOAMYECKOH TOKyMEHTALINH.

2.3. O6ecnieunBaeT KOHTPOIb 32 KAYECTBOM 00Pa30BaTEIHLHOTO MpoIiecca U 00bEKTUBHOCTHIO
OIICHKHU PE3yJIHTAaTOB YUEOHOU U BHEYUEOHOM JIEATETLHOCTH O0yJarOIINXCsl, BOCIIUTAHHUKOB,
o0ecrieueHreM ypOBHS MOJATOTOBKU 00YyUYaIOLIXCs, BOCHIUTAHHUKOB, COOTBETCTBYIOIIETO
TpeOoBaHUAM (eiepanibHOr0 TOCYIapCTBEHHOTO 00pPa30BaTeNFHOTO CTaHAapTa.

2.4. Co3zpmaer ycnoBus 1js pa3padoTku pabounx oOpa3oBaTeNbHBIX IPOrPaMM CTPYKTYPHOTO
MO/Ipa3IeJICHHUS.

2.5. Oka3bIBaeT MOMOIIb MEJArOTHYSCKUM PAOOTHUKAM B OCBOCHUH U pa3paboTKe
MHHOBAIIMOHHBIX IPOTPaMM U TEXHOJIOTHUH.

2.6. OpranusyeTt paboTy IO MOJATOTOBKE M MPOBEICHNUIO HTOTOBOM aTTECTAIIUH,
MIPOCBETUTENBCKYIO pabOTy ISl POJIUTENEH.

2.7. Opraau3yeT METOUYECKYI0, KYJIbTyPHO-MACCOBYIO, BHEKJIACCHYIO padoTy.

2.8. OcymiecTBIseT KOHTPOJIb 32 YUeOHOH Harpy3Koi 00ydarommxcs (BOCIIUTaHHUKOB, 1E€TeH).
2.9. YyacTByeT B KOMIUJICKTOBAaHMHM KOHTHHT'€HTA 00YJaromuXcs (BOCOUTAHHUKOB, JIETEH) U
MIPUHUMAET MEPBI 110 €r0 COXPAHEHUIO, YYaCTBYET B COCTABIIEHUHU PAaCIUCaHUs Y4eOHbIX
3aHATUN U APYTUX BUJIOB AEATEIHLHOCTH 00yUaromuxcs (BOCIUTAHHUKOB, AETeH).

2.10. BHOCHUT npeIJI0’KEeHHSI IO COBEPIICHCTBOBAHUIO 00pa30BaTEIBHOTO MpoIecca U
yrpaBiIeHUs 00pa30BaTeIbHBIM YUPEKICHUEM.

2.11. YuactByeT B moAOOpE M pacCTaHOBKE MEAArorMueCKuX U UHBIX KaJpoB, B OPraHU3aIluU
MOBBIIEHUS X KBATU(UKALNUN U MTPOPECCHOHATBHOIO MaCTePCTBA.

2.12. [lpuHrMaeT yyacTve B HOATOTOBKE M MIPOBEJACHUH aTTECTAIUK MEAArOTHYECKUX U APYTUX
PabOTHUKOB YUPEKICHHUS.

2.13. ObecnieunBaeT CBOEBPEMEHHOE COCTABIIEHUE YCTAaHOBIEHHON OTYETHOM TOKYMEHTALUU.
2.14. IlpyHrMaeT yyacTue B pa3BUTHU U YKPEIIJICHUH y4eOHO-MaTepHalIbHOM 0a3bl yUpexAeHNUs,
OCHAIIICHUH MAaCTEPCKUX, yUeOHbIX JJabopaTopuil 1 KaOMHETOB COBPEMEHHBIM 000PYI0BaHUEM,
HaTJIITHBIMUA TOCOOUSIMHU U TEXHUYECKUMU CPECTBAMU 00yUYEHHs, B COXPAaHHOCTHU
000py/I0BaHUsI U MHBEHTAPS, OCHAIIIEHUU U TIOTIOJIHEHUU OUOIHOTEK U METOAMYECKHUX



KaOMHETOB y4eOHO-METOIMYECKOHN U XyA0KECTBEHHOH IUTepaTypoi, MepUoINnIeCKUMU
W3IaHUSIMU, B METOIMYECKOM 00eCcieueHHH 00pa30BaTEILHOTO Mpolecca.

2.15. OcymecTBIIseT KOHTPOJIb 32 COCTOSHUEM MEAMIIMHCKOTO 00CITy)KMUBaHUS 00YYarOIUXCs,
BOCIIUTAHHUKOB.

2.16. Opranu3zyeT 3aKI04eHHE JOTOBOPOB C 3aMHTEPECOBAHHBIMY OpPraHU3alUsIMU 110
MIOATOTOBKE KaJIPOB.

2.17. Ilpuarmaet Mepbl IO 00ECIIEYCHHUIO CO3/TaHUS HEOOXOAMMBIX COITUAIbEHO-OBITOBBIX
yCIOBHI 00y4aromumcs (BOCIIUTAaHHUKAM, JIETSIM) U paOOTHHKaM 00pa3oBaTeIbHOTO
YUpEeXKICHUS.

2.18. BrinonHseT mpaBuia Mo 0XpaHe Tpy/ia U MoKapHOM 6e30MacHOCTH.

B ciydae ciy>xe6Hoit Heo6xoaumoctu PykoBonutens Llentpa «Touka pocta» Moxer
MIPUBJICKATHCS K BBIMOJIHEHUIO CBOMX JOJDKHOCTHBIX 00s3aHHOCTEH CBEPXYpOUYHO, B MOPSIKE,
MIPelyCMOTPEHHOM MOJIOKEHUSIMU (eiepabHOI0 3aKOHOIaTENbCTBA O TPY/IE.

3. IIpaBa

PykoBonutens LlenTpa «Touka pocta» uMeeT npaso:

3.1. JlaBaTh MOAYMHEHHBIM €MY COTPYAHUKAM U CIyXk0aM MOpy4EHUs, 3aJaHus 110 KPYyTy
BOIIPOCOB, BXOJISIIIMX B €r0 (YHKIIMOHAJIbHBIE 00SI3aHHOCTH.

3.2. KoHTpoaupoBaTh BBINOJIHEHNE TPOU3BOACTBEHHBIX 3a/1aHU, CBOEBPEMEHHOE BHITIOJTHEHHE
OT/ENbHBIX MOPYUYSHUN U 3a/1aHUI TOTYMHEHHBIMU MY CITyKOaMu.

3.3. 3ampammBarh U MOJIy4aTh HEOOXOMMbIE MaTepUalIbl U TOKYMEHThI, OTHOCSIIHNECS K
BOIIPOCAM €ro AesITeIbHOCTH, OJUNHEHHBIX €My CITYKO U TOJpa3IesIeHU.

3.4. B3aumoielicTBOBaTh C IPYTUMHU MPEANPUATHIMEI, OPraHU3ALUAMU U YUPEKACHUIMH I10
MIPOU3BOJCTBEHHBIM U IPYTUM BOMPOCAM, OTHOCSIIIUMCS K €r0 KOMITETEHITUH.

3.5. [loanuchIBaTh M BU3UPOBATH JOKYMEHTHI B IIpeieiax CBOCH KOMITETEHITHH.

3.6. [Tonb30BaThbCsl UHBIMU NIPaBaMU, YCTAHOBJIEHHBIMU TPyA0BBIM KoJiekcoM PD u npyrumu
3aKOHOIATEIbHLIMA akTaMu POD.

4. OTBETCTBEHHOCTh U OILICHKA AEATEIILHOCTH

4.1. PyxoBoautens Llentpa «Touka pocta» HeCeT aIMUHUCTPATUBHYIO, TUCIUIUIMHAPHYIO U
MaTepHUaIbHYIO (2 B OTJENBHBIX CIyYasX, IPeayCMOTPEHHBIX 3aKOHOAATeIbCTBOM PO, — 1
YTOJIOBHYI0) OTBETCTBEHHOCTb 3a!

4.1.1. HeBbImoaHeHNE WM HEHA/IJIEXKAIIEE BHITIOJTHEHUE CITY)KEOHBIX YKa3aHUIH
HEMOCPEACTBEHHOTO 3aMECTUTEINS PYKOBOTUTEIIS.

4.1.2. HeBbINnoHEHNHE WM HEHAJIeXKalllee BHIMOJTHEHHE CBOMX TPYAOBBIX (PyHKINN U
MIOPYYEHHBIX EMY 3a/a4.

4.1.3. HenpaBoMepHOE UCIIOJIb30BAaHUE TIPEIOCTABIECHHBIX CITYKEOHBIX MMOTHOMOYHH, a TAKXKe
WCIOJIb30BaHUE UX B JIMYHBIX I[EJIfX.

4.1.4. HenocToBepHyro HHGOPMAITHIO O COCTOSTHUN BBITIOJIHCHHSI IIOPYYCHHON €My paOOTHl.
4.1.5. HenpuHsaTHe Mep MO NMPECEUEHUIO BBISIBJICHHBIX HAPYLICHUH MTPaBUJI TEXHUKU
0€30MacHOCTH, TPOTUBOMOKAPHBIX U APYTUX MPaBUII, CO3AAIOIINUX YIPO3Y IEATEIbHOCTH
MPENNpPHUITHS U ero paOOTHHUKAM.

4.1.6. He obGecnieueHue coOII0ICHUS TPYI0BOM AUCITUTUTHHBI.

4.2. Ouenka pa6otsl [JomxHocTHAsS MHCTpYKIMS pykoBoauTens Llentpa «Touka pocta»
OCYIIECTBIISETCS:

4.2.1. HenocpencTBEHHBIM PYKOBOJIUTENIEM — PETYJISIPHO, B IPOLIECCE TOBCEAHEBHOIO
OCYIIECTBIICHUS] pAOOTHUKOM CBOMX TPYAOBBIX (DYHKIUH.

4.2.2. ATTecTallnOHHON KOMHUCCHEN MTPEANPUATHS — IEPUOJNYECKH, HO HE pexxe | pa3a B ABa
rojia Ha OCHOBaHUM JJOKYMEHTHPOBAHHBIX UTOTOB Pa0OTHI 32 OLIEHOYHBIN TIEPHO/I.

4.3. OCHOBHBIM KPUTEPHEM OLIEHKU paboTh! JloIDKHOCTHAS MHCTPYKIHMS pyKoBoauTemst LlenTpa
«Touka poctay sIBiIsIETCS KaueCTBO, ITOJIHOTA U CBOEBPEMEHHOCTbH BBIIIOJIHEHUS UM 3a/1a4,
MPEyCMOTPEHHBIX HACTOSIIEH HHCTPYKIIUEH.



5. YcnoBust paboThl

5.1. Pexxum pabotsl PykoBoaurens Llentpa «Touka pocTtay ornpenensercss B COOTBETCTBUU C

MpaBUJIaMU BHYTPEHHETO TPYIOBOTO PacTops/Ika, yCTaHOBIEHHBIMU B OOpa3oBaTeIbHOM

YUpEeXKICHUU.

5.2. B cBs13u ¢ npou3BoACTBEHHOI HE0OX0oauMocThio PykoBoautens Llentpa «Touka pocta»

00s13aH BBIE3)KATh B CITy)KEOHBIE KOMAaHIUPOBKH (B TOM YHCIIE MECTHOTO 3HAYEHUS).

5.3. Jlnis penieHus ornepaTuBHBIX BOIPOCOB MO 00ECIICUSHHUIO TPOU3BOACTBEHHOM IESITEILHOCTH

JTUPEKTOPY CTPYKTYPHOTO MOApa3ieiaeHHs] 00pa30BaTeIbHOIO YUPEKIECHUS MOXKET BBIICIATHCA

CI1yKeOHBI aBTOTPaHCIOPT.

6. [IpaBo noanucu

6.1. JIupekTopy CTpyKTypHOTO MOAPA3ACICHHs 00pa30BaTEIHLHOTO YUPESKICHUS TS

o0ecrnedeHus ero AesITeNbHOCTH MPEIOCTABIIAETCS IPABO MOIMUCH OPraHU3alMOHHO

pacnopsAUTEIbHBIX TOKYMEHTOB 10 BOIIPOCAaM, OTHECEHHBIM K €0 KOMIIETEHIIMM HACTOSIILEN

JOJDKHOCTHOM MHCTPYKLIMEH.

C uHCTpYKIIMEH 03HAKOMIICH / / « » 20 1.
(moamuck)
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